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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. Q NO FURTHER ACCUMULATION ANTICIPATED. 

What i s  t h e  funct ion of t h e  o f f i c e  i n  which t h i s  record series is  created? 1 .  

The Driver's License Unit is responsible for the application, examination, 
issuance, and renewal of the Motor Vehicle Drivers Licenses and the main- 
tenance of the Drivers' License File. Further, they release information 
concerning Drivers' Licenses to the public and interested agencies; i.e.! 
courts, police, insurance companies, etc. They also act as a support unit 
in furnishing data to the Revocation Unit. 

I --- 
TThis f i l e  contains  t h e  following documentk ( inc ludeform.numbersand  t i t l e s ,  -if any, 

and f i l e  arrannement 1. 
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- individuai for  $motor vehic le  driver's - i i c e p e .  '. 

*&ludag only the  Qr'iginrk DLB-%= (App'lication f o r  Gkorgia Drivers Licenfe) ~7 
&hich GoGides t h e - i d e n t i t y  and residence'of the  applicatit andthe'results ' % k- 
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The f i l e  is  arranged by Post and thereunder alphabetically by applicant. 
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Only copy made 
1 4 .  Is t h e r e  a dupl ica t ion  of  t h i s  ber ies  i n  another o f f i c e  o r  agency? 

1 

[ i J  [ 1 15. Is t h e  information contained i n  t h i s  series ever summarized o r  published? 
Attach copy of summary o r  publ ica t ion .  From Computer 'Drivers File 

16. Does t h e  s e r i e s  contain c l a s s i f i e d  informatiori requi r ing  security handling? I 1  [XI 
Should be restricted to Department of Public Safety use only 

17. Does t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate  agency po l i c i e s  and procedures? [ 1 fxl 

18. Could t h e  function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [ d  [ 1 

19. Is t h e  s e r i e s  ( o r  major por t ion  of  it) regular ly  microfilmed? If yes ,  why? [ 1 [xl  

20. Does th; record s e r i e s  provide  data as input  t o  an EDP f i l e?  [XI [ 1 

[ 1 "[xl 
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From Computer Drivers File 

- 

To the Computer Drivers File 
21. Does the record s e r i e s  contain documentat?on produce'd as EDP pr in tou t?  

22. Has t h e  Federal Government issued ins t ruc t ions  goverqing the  retent ion/dispo-  . [ ] [ x] . 
s i t i o n  of these  f i l e s ?  

,. . 

23. Will t he re  be a need f o r  these  records 10, 15 years  from iow? If  yes ,  -what? [ 1 [XI 
-- ~ -I-- -- II-_ - ,  

24. REQUIREMENTS. The foilowing requires  the f i l e s  t o  be k e p t  2 y e a r s :  

a. [ ]STATE b. USTATUTE OF c. []AUDIT d. []FEDERAL e .  []ADMINISTRATIVE f .  []HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

(Cite Law, Statute ,  o r  other reason for  t he  retention requirement) 
Department action for falsification of license application 

___. - __~  
25.  AGENCY RECOMMNDATIONJ:.Thisagency recommends t h a t  the  f i l e  s e r i e s  be cut  of f  at the end 

of each -[]CALENDAR YEAR -[]FISCAL YE@ -uOTHER monthly ,then : 

. [x ]  Hold i n  t h e  current  f i l e s  area '3' m o n t h ( s ) / y e a r ( s ) :  
[ x] Transfer  t o  E] S t a t e  'Re2ords- -1 ] Local Holding Area; hold 7 y e a r ( s )  : , ' 
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'.'< . [Xl' Destroy.' ,' : - 
. [ 3' @ansfer t o  S t a t e  Archive~s for 'pe&anen€ ' re ten t ion .  . ' '  ' *  ' '  , . i . .  . -  -. 

. .  I 1- : , ~. I :c F! . .  [ ] Dest'roy-iMediately a f te r .cu t -&.  . - - r  - -. . ~ .  417 I .Otiier>..'-(Specify) ~ . ' 
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(Indicate b r i e f l y  rationale for  recornendations abooe/or u r i t e  additional remarks) ? 
Statute of limitations for cancellation of license due to application 
falsification 


